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CowiRAL INTELLIGENCE AGENCY -
Washington, D, C,

NOTICE 2 April 1952
NO,

SURJECT: Additional Withnolding of Tex From Salaries Upon dgreement
by Employer anu Employee

1, There is jucted bolow the text of Burean of the dudget Cire
cular Ho, A=26 dated 25 March 19%2 on the above subject.

%The Commissioner of Internal Revemue, with the approval of
the Secretary of the Treasury, con March 7, 1252, prescribed regu-
lations for the gdcitiongl withholdirg of income tax, as avithorized
by lew {Federal Register, HMarch &, 1952, 17 F. F. 2045).

"In orcer to utilisze pay tsbles to the maxirum extent possible
and minimize seporate computations in pay roll wnd avdit werk, it
is requestecd ihet the followicg policy be adopted when additional
withholdi ¢ <f tax 18 involved.

{a) Except as proviied in persgraph 2, the amownt of tax
presertly withheld plis the adcitlonal awcunt reguested
to be withheld cech pay period nhall conform to one of
the smovnts shown in the tax withrolding tablcs aes sed
forth ir fection 1622 of Title 26 of the United “tates
Code. Tn other werds, if en employse now has three
exemptions, he mry rewert thit zr amount be withheld
eguivalient to H2¥, M1¥ or ¥O® exemptions.

(L) In those cases vhere withholding ir reguested in excese
of the amyunt provided Gty the "U" exemplion, such excess
amount thall be §5 or multiples thereof for employees
peid on a bi-wcekly or less frejuent DosSis cesvecass”

<. Ageney employees wiose present tax deductions are insufficient
to cover the taxes cue tne Govermment nuy increase the amount of tax
withholding from their salary as provided above by exsculing a revised
Form W~} Employee's withholding Exemption Certificete {copy attached)
and forwarding came, through loeir Administrsiive Officer, to the
appropriate Payroll Tranch of the Firance or Fiscal Division. In those
instances where the ") exemption will not provide cufficlert tox de-
duction, the employee shou'ld Insert in Column IT{c) of Form Wi, the
notation "U plus < 5.00 (or $10.00, etc.)"

WALT¥R REID WOLF
Lesuty Lirector
(Administration)
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